BEST Places to Work in Idaho, Oregon, and Washington
Template for Internal Employee Survey Notification & Encouragement
This Word document contains three versions of an email template you can use to notify employees of the BEST Places to Work in Idaho, Oregon, and Washington survey and encourage them to complete it.
You’ll only use one version for each internal email blast.
These email templates cover the important points employees need to know.
Feel free to edit as you see fit.
Most Important
The more senior the person sending the email, the better the results.  For instance, sending from the CEO or President works best.
Versions
· The first version is a short, text-based version.
· The second is a long, text-based version.
· The third is a long, formatted version.
Substitutions
There are substitutions in the body of the email that you’ll need to make.  All substitution fields are enclosed in double square brackets, e.g. [[…]].
· [[your.company.name]]
· [[survey.deadline]]
· [[contact.name]]
· [[contact.email]]


Subject:	Quick reminder: please complete the confidential BEST Places to Work survey
Body
Hi team,
Quick reminder: please complete the confidential BEST Places to Work in Idaho, Oregon, and Washington (2026) survey for [[your.company.name]].
If you’ve already done it—thank you. If not, please complete it on company time by [[survey.deadline]] (about 15 minutes).
Your invitation is legitimate and comes from POPULUS. Search “POPULUS” or “BEST Places to Work” and check spam/junk if needed.
Your responses are confidential: we never see individual answers—only aggregated results (minimum 5 responses). Please don’t include identifying info in comments.
Your link is unique and one-time—please don’t share it. If you can’t find your invite, contact [[contact.name]] at [[contact.email]].
Thanks,
{{sender.name}}


Subject:	Please take our confidential BEST Places to Work survey (company time)
Body
Hi team,
[[your.company.name]] is participating in the BEST Places to Work in Idaho, Oregon, and Washington (2026).
We chose to participate this year to let everyone know what our employees think of our workplace, and to learn where we can do better.
Did you know the contest results are based 100% on employee feedback? It doesn’t really matter what management believes about our workplace—only your opinion matters.
If you’ve already completed your survey, thank you.
If you haven’t, please keep reading—we need your help.
Your responses are confidential and protected by POPULUS, the independent research agency administering the survey.
We never see individual responses or selections. We only receive aggregated results (minimum 5 responses).
We do see comments verbatim, so please do not include identifying information in a comment.
Let’s be honest: management believes we’ve built an engaging workplace and we’re proud of what we’ve done.
We also know we can always be better—and we don’t always hear candid feedback from everyone.
This survey is your chance to tell us, CONFIDENTIALLY, what’s important to you and give your opinion of how well we’re doing.
POPULUS ensures we cannot connect individual selections back to individuals, so we see the unvarnished truth.
Please use company time to take the survey as soon as possible—ideally by [[survey.deadline]]. It takes about 15 minutes.
Your survey invitation is legitimate and not spam. We asked POPULUS to send you the survey invitation.
If you haven’t seen your invitation, please search your inbox for “POPULUS” or “BEST Places to Work” and check your spam/junk folder.
If you still can’t find it, reply to this email / contact [[contact.name]] at [[contact.email]] and we’ll help.
Each employee’s participation is very important. If we don’t get enough completed surveys, we won’t be able to compete this year.
Never share your survey link. Each link is unique and will only work one time.
Thank you for your time and candid feedback.
— {{sender.name}}
{{sender.title}}


Subject:	Please take our confidential BEST Places to Work survey (company time)
Body
Hi team,
[[your.company.name]] is participating in the BEST Places to Work in Idaho, Oregon, and Washington (2026). We chose to participate this year to:
· share what our employees really think about working here, and
· learn where we can do better.
Did you know the results are based 100% on employee feedback?
What matters is your experience and opinion.
If you’ve already completed your survey—thank you.
If not, please keep reading—we need your help.
Your responses are protected
This survey is administered by POPULUS, an independent research agency.
· We never see individual responses or selections.
· We only receive aggregated results (minimum 5 responses).
· We do receive written comments verbatim—please don’t include identifying information in comments.
Why we’re asking
Let’s be honest: management believes we’ve built a strong workplace, and we’re proud of what we’ve done. We also know we can always improve—and we don’t always hear candid feedback from everyone.
This survey is your opportunity to tell us, confidentially, what matters to you and how well we’re doing. POPULUS ensures we cannot connect responses back to individuals, so we get the unvarnished truth.
Please take the survey on company time
Please complete it as soon as possible, ideally by [[survey.deadline]]. It takes about 15 minutes—thank you for doing it today.  Every completed survey matters—if we don’t get enough responses, we won’t be able to compete this year.
Finding your invitation (it’s legitimate)
Your survey invitation is not spam. We asked POPULUS to email it to you.
· Search your inbox for: “POPULUS” or “BEST Places to Work”
· Check your spam/junk folder
· If you still can’t find it, reply to this email / contact [[contact.name]] at [[contact.email]] and we’ll help
Important: your link is unique
Your invitation includes a unique, one-time survey link.
· Do not share it—it will only work once and is tied to your invitation.
Thanks for helping us represent [[your.company.name]] and improve our workplace.
— {{sender.name}}
{{sender.title}}
